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Abstract

In English: The abstract should not exceed 250 words. It must be written without line breaks. The abstract is written in English and French. It includes the following information: objective, context, method, results, and conclusions. This information must be adapted to the characteristics of the corresponded type of text.

Keywords: w1, w2, w3 (maximum 5)

Résumé

In French : La taille du résumé ne doit pas dépasser 250 mots. Il doit être écrit sans retour à la ligne. Le résumé est rédigé en langue française et en langue anglaise. Il comprend des informations sur l’objectif poursuivi par le texte, le contexte, la méthode utilisée, les résultats et les conclusions. Ces informations doivent être adaptées aux caractéristiques du type de texte concerné.

Mots-clés : mot1, mot2, mot3 (maximum 5) 


General guidelines for the Template (level 1 title)
This text gives the general instructions to be followed to ensure the quality and consistency of the texts published in La Revue LEeE. Every author must respect this template.

The current text is in Arial, size 11, single-spaced, justified. Insert a blank line after each paragraph. Avoid paragraphs composed of a single sentence. Authors who wish to highlight a term can do so by using italics only. Do not use capital letters in titles and text to underline a word.
0. Submission (level 2 title)
This file must be renamed as follows: last name-first name (example: Durand-Jacques). If two documents from the same author are proposed, add a numbering after the first name (example: Durand-Jacques1; Durand-Jacques2). 

Texts are submitted via the journal platform, following the instructions given. https://revue.leee.online/index.php/info
Title levels
The text must be clearly structured into different parts identified by a title (respecting the levels and formats indicated in this document). 
· Try not to go beyond three title levels.
· Prefer short titles.
· Number them to clarify their hierarchy (use the numbering logic: 1, 1.1, 1.1.1).
· Do not end titles with a full stop.
· Avoid orphan titles (e.g., 1.1 not followed by 1.2).
Title formats
Title formats must be respected. Titles are numbered, aligned on the left. There is no full stop at the end of a title.

· Level 1 title is in Arial, size 18, single-spaced, 36pt before and 6pt after.
· Level 2 title in Arial, size 16, single-spaced, 24pt before and 12pt after.
· Level 3 title in Arial, size 14, single line-spaced, 18pt before and 6pt after.

Do not insert a blank line before and after the title.
Examples of titles: Level 1 title
An example of level 1 title, to reproduce its layout (brush [image: ]).
An example of level 2 title
An example of level 2 title, to reproduce its layout (brush [image: ]).
0. An example of level 3 title
An example of level 3 title, to reproduce its layout (brush [image: ]). Remember to avoid orphan titles, for example 1.4.1 without at least 1.4.2. 

The same applies to level 2 titles. Orphan titles should be avoided. If you have a title 2.1, then there must be at least the following one (2.2). Otherwise, do not insert titles. 
Non-sexist writing
Non-sexist writing is requested by the journal. Here is some advice:
· Unless gender is relevant, always use gender-neutral words rather than gender-specific ones. For example, use ‘workforce’ instead of ‘manpower’, ‘artificial’ instead of ‘man made’, and ‘businessperson’ instead of ‘businessman’.
· Most occupational terms are already generic, so there is no need for qualifiers like ‘female academic’, or ‘male nurse’.
· Do not default to a generic gendered pronoun like ‘he’ or ‘she’ to talk about a generic person. For example, do not say: “A high school student should be able to set his own assessment criteria”. Instead, you can:
· recast sentences in the plural: “High school students should be able to set their own assessment criteria”.
· leave out or replace the pronoun: “A high school student should be able to set assessment criteria”.
· use ‘they’, ‘their’ or ‘them’: “A high school student should be able to set their own assessment criteria”. Note that using ‘they’, ‘their’ and ‘them’ to refer to singular subjects is increasingly regarded as grammatically correct.
· use both he/she, her/his, her/him: “A high school student should be able to set her/his own assessment criteria”. Note that this is the least preferred solution. If you must use it, order the words in alphabetical order (“he or she”, but “her or his”).
About the main body of the text
The body of the text is written according to the following instructions:

· Use Arial font, size 11.
· Single line spacing.
· No tab at the beginning of the sentence.
· No automatic spaces before and after a paragraph.
· No space before : ; ? !
· Do not use double spaces after a full stop.
· Follow each paragraph with a white line.
· A paragraph must be at least two sentences long (no line breaks after a single sentence).
· Systematically insert a blank line as soon as there is a line break. That is, do not play on two types of paragraphs (with or without white line).

The texts must be written in accordance with the standards set out in the Publication manual of the American Psychological Association (7th edition). Below are some reminders and specifications. Changes from the 6th edition are highlighted in yellow. 
0. Bold
Use it only for titles. To emphasize a word or expression, use only italics. Titles of tables and figures are in bold (see section 6). 
0. Underlining 
Underlining is never used.
0. Italics 
Italics are to be used:

· To highlight a term, an expression.
· For foreign phrases (Latin, French or other; but not for “et al.”).
· To indicate the title of a book, periodical, inserted in the sentence.
· For titles of tables and figures (see section 6). 
0. Quotation marks
Use English quotation marks: " ". But use single quotes ' ' inside quotes already in quotes.

They must be used for any direct quotation of less than 40 words.
0. Digits and numbers
Write in letters from zero to nine, then in numbers from 10. Use only numbers when they are grouped together for comparison with numbers above nine (e.g., "scores are 3, 8 and 12 respectively"). Any number at the beginning of a title or sentence is expressed in letters.
0. Direct quotes in the text
Quotes are never in italics.

· From less than 40 words, they are included in the text in quotation marks.
· Those of more than 40 words are indented, in Arial size 10, without quotation marks, isolated in a separate paragraph.
· Any addition or modification to a quotation must be placed into brackets [ ].
· Any omission (of a word or passage) must be indicated by the indication: ...

All quotations are accompanied by a complete reference following the APA standards: 
One author: (Author, Year, p. #).
Two authors: (Author & Author, Year, pp. #-#).
Three authors or more: (Author et al., Year, p. #).

If there are three or more authors, only mention the first author followed by “et al.”, even for the first occurrence. 
0. Footnotes
Footnotes are in Arial, size 9, single-spaced, justified, numbered from 1 to n inside the article. They end with a full stop. Notes should be used sparingly.[footnoteRef:2]  [2:  At the end of a sentence, the footnote number in the text is inserted after the full stop. ] 

0. Abbreviations (acronyms, associations, organisms) 
They must be clarified when first used, then used systematically. Do not put a dot between the letters of an acronym.
Guidelines for bullets and numbering
Usually, lists begin with a capital letter. 

· Lists use this type of bullets. 
· The use of comas, semi-colons or period at the end of each element of the list should be consistent throughout the text.
· Insert a blank line before and after each list. 

The list can be numbered.

1. In the document, make sure numbered lists are formatted consistently, with the same indent as bullet lists.
2. Avoid successions of lists.
3. Insert a blank line before and after each list.
Guidelines for tables and figures
Tables and figures must also comply with APA standards. 
· Figures and tables are numbered in two separate lists.
· They must have a title.
· Figures and tables must be inserted into the text exactly where they are intended.
· For all iconographic documents, it is mentioned "Figure" and not "Graph", "Diagram", etc.).
· Figures are inserted in "image" format (.jpg; .jpeg; .tiff; .png; …).
Titles are inserted above the figure or table, as follows: 

Figure 1 
Example of title

Table 1
Example of title

· Indicate the complete source of each figure when it is borrowed or adapted, including when the figure was created by the author.
· Tables are to be created in Word with the "Table" function of the software.
· Authors are responsible for the formatting of tables.
· Tables and figures should not extend beyond the margins.
Respect as much as possible the graphic guidelines of La Revue LEeE (Arial, font between 9 and 11, line spacing 1). Insert a thin border around figures. 
Text length
Text length does not include the title, abstracts and references. Upon its submission, it must not exceed the following limits:
· 10'000 words for empirical research articles, theoretical articles, meta-analysis, literature reviews, practice narratives and practical implications articles.
· 2'000 words for book reviews.
References
The layout changes after the text body, as follows:

· A "References" title, Arial size 14, green [rgb(133,191,133); #85bf85], not numbered.
· You can copy the format of the title with the brush [image: ]. 
· This format is to be used for bibliographical references and acknowledgements, as below.

Follow the standards set by the Publication manual of the American Psychological Association (7th edition). Any submission with references that do not comply with APA standards or are incomplete will be returned to the author.

· The list must contain all references cited in the text and only these.
· Indicate the DOI when they are available (to find a DOI, you can for example use https://search.crossref.org) and insert the link (Ctrl+K). 
· Indicate DOIs in their URL forms (https:doi.org/10.xxxxx). The DOI is not preceded by “doi:”.
· If no DOI is available, insert an URL whenever possible. 
· URLs are not preceded by “retrieved from:”.
· URLs and DOIs are not followed by a full stop.
· For books and book chapters, indicate the publisher’s name, but not the place of publication. 
· Format: Apply a hanging indent of 1.27cm (0.5 inches) to each reference list entry. Use a 6pt spacing between paragraphs. Single line spacing. Arial 10. URLs are in green [rgb(133,191,133); #85bf85].

Examples
Journal article:
Author, A. A., & Author, B. B. (Year). Title of the article: Subtitle. Name of the Journal, volume(issue), #-#. https://doi.org/10.xxxx (or URL if no DOI)
Book:
Author, A. A., & Author, B. B. (Year). Title of the book: Subtitle (7th ed.). Publisher. https://doi.org/10.xxxx (or URL if no DOI)
Book chapter:
Author, A. A., & Author, B. B. (Year). Title of the book chapter: Subtitle. In A. A. Editor & B. B. Editor (Eds.), Title of the book (2nd ed., pp. #-#). Publisher. http://doi.org/10.xxxx (or URL if no DOI)
Conference contribution:
Author, A. A., & Author, B. B. (Year, Month DD-DD). Title of contribution [Type of contribution]. Conference Name, City, Country. http://xxxx 
Symposium contribution:
Author, A. A. (Year, Month, DD-DD). Title of contribution. In A. A. Chair & B. B. Chair (Chairs), Title of symposium [Symposium]. Conference Name, City, Country. http://xxxx  
Doctoral dissertation:
Author, A. A. (Year). Title of dissertation [Unpublished doctoral dissertation]. University or institution awarding the degree. 
Author, A. A. (Year). Title of dissertation [Doctoral dissertation, University]. Database or Archive Name where dissertation is published. https://xxxx 
Document from an organization:
Name of Organization that published the document (Year). Document title. Publisher. https://doi.org/10.xxxx (or URL if no DOI). 

Acknowledgment
Insert the acknowledgements at the end of the text, before the short biographical notes.

As indicated in the policy of La Revue LEeE, no paid positions are allocated to La Revue LEeE, which is intended to be free of charge for authors and readers. This is why, unlike some paid scientific journals, authors are asked to be co-responsible for the final layout of their texts, which we know also contributes to the quality of scientific writing. The editors of La Revue LEeE sincerely thank you for your contribution and valuable collaboration!


	First name Last name
(author 1)

	Each author inserts a biographical note of maximum 50 words: institutional affiliation, research interests.

	First name Last name 
	Biographical note of maximum 50 words.

	First name Last name
	Biographical note of maximum 50 words.

	Etc. (delete extra lines)
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